www.thepolicylibrary.co.uk
Monthly Payments – Full Library Membership
I would like to join the Library – I would like to take advantage of the Monthly Payment Plan
Print out and Complete/Send

	


Your Name: 

	


The name of your Company/Organisation:
	Post Code:


Address for correspondence:
	


Telephone Number:

	                                                      @


Email Address:
Which Sections of the Library do you want access to? Please √
	Care Homes
	Domiciliary Care Agencies
	Children’s Homes
	Supported Living Services

	
	
	
	


Important

Upon joining the Library you become immediately liable to pay the cost of one year’s membership, and if you had chosen to pay the full price “up-front, then the cost for this would have been £895 + VAT, i.e. £1074.

If you prefer to make monthly payments, then the amount you pay each month will depend on how much of an initial deposit you make. However the day you join the Library you accept that you are responsible for the full annual cost.
Continued
You have 3 options, Please tick one box:

	Your Option

	Options – Please √ one box only

	To make 12 monthly payments. The cost for this is £107.40 (inclusive of VAT) per month. The annual cost, including VAT, is £1288.80. 
	

	To make an initial deposit of £195 + VAT, (£234.00) followed by 11 monthly payments of £87.82 (inclusive of VAT). The annual cost, including VAT, is £1200.00
	

	To make an initial deposit of £295 + VAT (£354.00) followed by 11 monthly payments of £72.00 (inclusive of VAT). The annual cost, including VAT, is £1146.00.
	


Note: The costs identified above are for joining one section of the Library only (i.e. either the Care Homes Section, the Domiciliary Care Section, the Children’s Homes Section or the Supported Living Services Section. If you wish to join more than one section, then special rates will apply. Please ask for details. Telephone: 01234 349852.
Continued

All payments are to be made by Debit or Credit Card. 

We will debit the following card each month in relation to the option you have chosen. You agree that we may make these debits. 

Please debit my debit/credit card as follows:

	


Type of card (e.g. Visa, MasterCard etc):

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	


Card Number – 16 digit -     
	
	
	


CSV Security Number – 3 digit – 

	


Name on Card:
	         /


Expiry Date:

	
	
	
	
	
	


Postal Code of billing address for the card:

	
	
	


House Number:

Continued
Agreement 
1. I wish to join the Policy Library and to take advantage of the monthly payment plan.
2. I accept that immediately upon joining the Library I become liable for the full annual cost in relation to the option I have chosen. (In other words if I wish to leave the Library, for example after one month, I remain liable for the full annual cost for the option I have chosen).
3. My library membership will commence upon receipt by the Policy Company Limited of the completed and signed membership application form and the first payment.
4. If I default on two consecutive payments I accept that I will immediately become responsible for the full outstanding balance for the year.
5. I understand that membership of the Library is for a minimum period of 12 months, after which time I may cancel my membership at any time. Upon cancellation of membership access to the Library will cease.
6. I understand that I may not pass details of user names, access codes, passwords etc which would allow any unauthorised person to gain access to the materials contained within the Library, and I will protect such information so as to restrict any possibility of unauthorised use. Authorised persons are bone fide members/employees of the company/organisation purchasing the membership and no-one else.
7. I understand that the Policy Library materials may not be used to create or update policies/training materials/guidance notes etc for any other organisation.
I agree to the above:

	     /       /


[image: image1.emf]X

Date:

Signature
Please print Name:

Please complete and return all 4 pages
After completion, please either post to the Policy Company Limited, Northwood House, 138 Bromham Road, Bedford, MK40 2QW or scan and send to mail@thepolicylibrary.co.uk or FAX to 01234 349588

